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SENCO Space- Terms of Reference
Last reviewed and updated: February 2025
1. Review arrangements
Terms of reference will be reviewed annually.
2. Purpose of the SENCO Space
The SENCO Space was created at the behest of Oldham SENCos. It is managed and updated by the QEST team, overseen by the QEST team Leader. 
The site provides current information on Oldham policies and procedures relating to SEND, and resources for settings to access and use.
Please inform Ailsa.robinson@oldham.gov.uk or Janine.parkin@oldham.gov.uk if you require your user details removing from the site e.g. due to change of role. 

3. Membership 
Membership of the SENCo Space is for SENCos and Deputy SENCos. LA staff or strategic partners may be given access on a case-by-case basis. Access will be reviewed at least annually and may be rescinded.
Access to this site is given on the understanding that the users will access the site and disseminate information / resources etc. in their school setting appropriately. The reason for this is to keep the directory manageable and to empower SENCos within their role in their settings.

Once membership is given, please be aware that your details are openly displayed on the SENCo site including name, email, setting and role. 

4. Expectations of every user:
Users will ensure that access to other members’ details are kept secure and are used appropriately. 

Users will notify Emma Dewar, Ailsa Robinson or Janine Parkin if they have concerns regarding any information contained on the site and/or if they feel information is no longer relevant.
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